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PLEASE READ THESE CONDITIONS CAREFULLY BEFORE COMPLETION
There is no legal right to take your child out of school during term time
There are 13 weeks available for family holidays when the school is closed.  We do not want you to take your child out of school during term time.  You must ask the school to agree the absence before any arrangements are made.  Agreement to each request will only be given in exceptional circumstances at the discretion of the Head of Schools, acting on behalf of the Governing Body (Pupil Registration Regulations 1995). Each case will be considered following guidance from the Local Authority and the Department for Education (DfE) which shapes our leave of absence criteria as set out in our Schools’ Attendance Policy.  Taking your child out of school during term time is detrimental to your child’s educational progress and may lead to a penalty notice and fine.
If the absence is not authorised and is taken anyway, the case will be referred to KCC’s Attendance and Behaviour Service.  
__________________________________________________________________________________________________
NAME OF CHILD(REN):								CLASS:
______________________________________________________                          ________________________________        
______________________________________________________		________________________________			  
Date of first day of absence:______________________________________
Date of return to school:_________________________________________
Number of days requested absent from school:______________________
(Please attach a letter outlining the reason/s you would like to take your child/ren out of school on the above dates.)
__________________________________________________________________________________________________
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Name of child(ren): _________________________________________________________________

		       _________________________________________________________________

Absence from School approved/not approved from _____________________ Returning on ______________________

Signed on behalf of School Governors __________________________________________________________________ 

Date ____________________________________________________

Print name _______________________________________________ 

Designation ______________________________________________


This portion to be returned to the Parent and then retained for possible inspection
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